Brookside Primary School
Special Educational Needs Policy

Learn Together, Achieve Together

This policy needs to be read in conjunction with the ‘SEND Information Report’ which
outlines to parents and outside agencies the school’s provision for pupils with
Additional Needs. The Offer is regularly updated on the school’s website.

Aims:
This policy outlines the procedures followed in school for children who have been identified
with Special Educational Needs. We aim to meet the principles of the Children and Families
Act 2014 ‘Special Educational Needs and Disability Code of Practice; 0 -25 years’, issued
September 2014. Section 1.24: “High quality teaching that is differentiated and personalised
will meet the individual needs of the majority of children and young people. Some children
and young people need educational provision that is additional to or different from this. This
is special educational provision under Section 21 of the Children and Families Act 2014.
Schools and colleges must use their best endeavours to ensure that such provision is made
for those who need it. Special educational provision is underpinned by high quality teaching
and is compromised by anything less.”

Section 6.2 “schools...must use their best endeavours to make sure that a child with SEN
gets the support they need – this means doing everything they can to meet children and
young people’s SEN.

Partnerships:
In light of the ‘Special Educational Needs and Disability Code of Practice; 0 -25 years’,
issued September 2014, the school works in partnership with CCGs, the Local Authorities
pupils, parents and families.

Objectives:
This policy will show that at Brookside Primary School we ensure that all children have their
individual needs met through good quality classroom teaching and, when necessary, through
individual programs of work. Each child has access to a broad and balanced education, and
is entitled to full National Curriculum provision.

Inclusion and Special Educational Needs:
‘Special Educational Needs and Disability Code of Practice; 0 -25 years’: “All children and
young people are entitled to an education that enables them to make progress so that they:
achieve their best and become confident individuals living fulfilling lives,”
The school actively seeks to remove any barriers to learning and participation. It continues to
develop a positive environment where the ethos, policies and practices all seek to promote a
fully inclusive school community. The school has a willingness to adapt and review its
structures and practices to show its commitment to inclusive education.

Definition:
The definition of a child with Special Educational Needs, as stated in the Code of Practice
2014 (Introduction xiii), is;
“A child or young person has SEN if they have a learning difficulty or disability which calls for
special educational provision to be made for him or her...”
“A child of compulsory school age or a young person has a learning difficulty or disability if
he or she: has a significantly greater difficulty in learning than the majority of others of the
same age, or... has a disability which prevents or hinders him or her from making use of
facilities of a kind generally provided for others of the same age in mainstream schools...For
children aged two or more, special educational provision is educational or training provision
that is additional to or different from that made generally for other children or young people
of the same age by mainstream schools, maintained nursery schools, mainstream post-16
institutions or by relevant early years providers. For a child under two years of age, special
educational provision means educational provision of any kind.”
There are four ‘broad areas of need’ as identified by the Code of Practice:
Communication and Interaction
Cognition and Learning
Social Emotional and Mental Health Issues
Sensory and/or Physical Needs.
The school uses these categories to classify the needs of S.E.N. pupils. It also recognizes
that some pupils will have needs in more than one area of difficulty.

Roles and Responsibilities:
The school’s co-ordinator for S.E.N has the responsibility for ensuring the day-to-day
implementation of the S.E.N policy, and will co-ordinate provision for S.E.N. He/she
facilitates the communication of information regarding pupils with S.E.N at an internal level
with all staff concerned, and at an external level with the C.Y.P.D. (Children and Young
People’s Directorate), outside agencies and parents.
The co-ordinator advises monitors and ensures the implementation of good quality provision
for all pupils in the school with Special Educational Needs. He/she also maintains up-to-date
records and tracks the achievements and attainment of pupils with S.E.N. The co-ordinator
provides support and implements training for class teachers so that they can meet the needs
of SEN pupils in their class. In addition, the co-ordinator is responsible for planning INSET
for staff on S.E.N issues, and to ensure that S.E.N resources are adequate and appropriate.
The S.E.N. co-ordinator is appointed by the school’s management team and governors. The
role also involves responsibility, alongside the Headteacher.

Mrs Lindsay Warner is the current Special Educational Needs Co-ordinator.

‘Special Educational Needs and Disability Code of Practice; 0 -25 years’, Section 6.36
“Teachers are responsible and accountable for the progress and development of the pupils
in their class, including where pupils access support from teaching assistants or specialist
staff.”
The class teachers are responsible for the day-to-day provision of the SEN pupils in their
class. They are also responsible for the on-going process of reviews, including notification of
all interested parties of forthcoming reviews, and completing relevant documents to meet the
requirements of annual reviews. In addition, teachers are responsibility for the reporting of
progress to parents, and assessing the needs and the provision for their needs.

Procedures in identification of S.E.N and Assessment:
The school is committed to the early identification of S.E.N in order to prevent future
difficulties as the child progresses through school.
When a child enters school in the Reception class a ‘baseline assessment’ is carried out to
identify current levels of attainment. This assessment includes a ‘language test’ to assess
children’s level of language, and this enables the school to consider what Early Language
Intervention is required in the first year. The children’s motor skills are also reviewed when

they enter school, and if required, pupils have additional motor skills sessions to develop
their gross and fine skills. These early interventions are aimed at giving young children the
opportunities to ‘catch-up’ with their peers.
Early assessments may give rise to concerns, and highlight areas of difficulty, but it will not
be the only evidence used to identify a child with S.E.N. Full use is made of any information
provided by the early years establishment the child has attended, and from the parents, in
order to gather several sources of evidence. If a child has a Statement of SEN or
Educational Health Care Plan, prior to arriving at school, they will have an Individual Target
Plan alongside a One Page Profile.
If a teacher has identified a difficulty or has a concern about a pupil’s progress, she/he will
discuss their concerns with the, parents and the SENCO, further intervention may then be
taken. It may be necessary to do further assessments, including using a standardised
assessment screening tool.
In the event of a child having a social, emotional or mental health difficulty, the class teacher
will have initial discussions with the parents and the SENCO. This may need further referral
to the B.S.S. (Behaviour Support Service) teacher appointed to support the school.

The pupil’s academic progress is regularly monitored by;
▪ On-going observations and assessments by the class teacher
▪ The outcomes from Early Year Profiles, annual maths, spelling, reading and writing
assessments, Key Stage 1 and 2 SATs and Optional ATs.
▪ The school also uses more specific tests which measures more accurately progress and
attainment. Eg. Bright Maths Assessment & Benchmark Reading Assessment tools.
▪ tracking pupils’ progress through regular pupil progress reviews.

Admission arrangements for children with SEN:
A child who enters school on Statement of SEN or an Educational Health Care Plan, or with
identified Special Educational Needs, will have their Individual Target Plan reviewed and
discussed between the class teacher, the SENCO, the parents and the Headteacher. As
much information as possible will be obtained from the previous school, and, if necessary,
assessments will be carried out. A new Target Plan and One Page Profile may need to be
written to meet the needs of the child.

Stages and intervention schemes:
We aim to follow the stages of intervention as recorded in the Code Of Practice 2014:
“Where a pupil is identified as having SEN, schools should take action to remove barriers to
learning and put effective special educational provision in place. This SEN support should
take the form of a four-part cycle through which earlier decisions and actions are revisited,
refined and revised with a growing understanding of the pupil’s needs and of what supports
the pupil in making good progress and securing good outcomes. This is known as the
graduated approach. It draws on more detailed approaches, more frequent review and more
specialist expertise in successive cycles in order to match interventions to the SEN of
children and young people.”

▪ The school expects to meet the needs of the majority of children in each year group by
good quality planning, teaching and assessment, which is demonstrated by providing well
differentiated activities to meet differing levels of ability.
▪ Class teachers follow the cycle of: Assess, Plan, Do, Review, in order to meet the needs
of S.E.N. pupils in their class.
▪ In the event of the child making little or no progress in the time frame set by the teacher &
SENCO, then a further assessment will be carried out to identify the specific areas of
difficulty. At this point they may need individualised teaching , usually within a small group
from either an L.S.A. (learning support assistant), and/or an outside agency such as L.S.S.
(Learning Support Services), S.A.L.T (Speech and Language Therapy), O.T. (Occupational
Therapy), S.S.I (Sensory Impairment Service) B.S.S (behaviour support service) or other
support agencies. At this stage the child may be referred to the Educational Psychologist for
a further assessment of their difficulties.
▪ A child who continues to make little or no progress through the above stages, over a
reasonable period of time, and still shows significant cause for concern, may then require a
statutory assessment. The C.Y.P.D., parents, the school, the educational psychologist and
possibly other outside agencies will all work together through this process to establish the
best course of action for the child. A statutory assessment may not always lead to a
Statement of S.E.N. or an Education Health Care Plan. As part of their plan, a pupils will
have an Individual Target Plan as well as a One Page Profile to identify their specific needs.

Support Allocation:
The SENCO produces a Provision Map each academic year to show how support is
allocated around the school. This is shared with all staff and outside agencies who work with
the school.
We aim to provide as many classes as possible with classroom assistant time. School
allocates support according to the need in the class. All support assistants are to be made
aware of and have access to the S.E.N. policy, the School Offer, Individual Target Plans and
One Page Profiles that are relevant to the children they work with. Regular meetings
between class teachers and L.S.A.s are on-going throughout the year. The SENCO also
meets with L.S.A.s on a regular basis to monitor progress. The ‘School Offer’ outlines to
parents how support is allocated for S.E.N. pupils.

Support staff:
Class teachers work closely with all support staff. The class teacher is responsible for the
day-to-day management of the support in his/her class. This also involves spending time to
discuss the planning and reviewing of targets and intervention programmes. Support staff
also meet with the SENCO and the Headteacher to discuss their role, timetables and their
professional development. The school is committed to providing ongoing training for all
support staff, and to develop and improve the skills they bring to the classroom. The school
feels that the role of the support assistant is vital to implementing its S.E.N. policy.
If the Support Assistant is working with individual children on specific targets that do not
relate to the class work, then they may withdraw the child from the class. However, if the
work relates to the lesson, or the Support Assistant is working with a small group of children,
they will remain in the class.

Record keeping:
It is the responsibility of the class teacher to complete and evaluate Individual Target Plans
target, and consult with pupils and parents about their targets. An Individual Target Plan sets
and evaluates targets that are additional to differentiated tasks in day-to-day planning. They
are added to a pupil’s One Page Profile to inform staff of a pupil’s additional needs. The
aims of a Target Plan are as follows:
▪ To raise the attainment of the child with S.E.N.
▪ To show what provision will be put in place

▪ To have three or four individual targets which meet the needs of the child with S.E.N.
▪ Be understandable for support staff, parents and children
▪ To inform the class teacher’s planning
▪ To be ‘smart’ targets, i.e. relevant and achievable, that give specific detail as to the
success criteria
▪ To be manageable for the class teacher.

Target plans are evaluated every term and new targets set if necessary. Where possible, the
review

meeting

will

coincide

with

parents’

consultations,

to

enable

convenient

communications between teachers and parents. However, if parents require a further
meeting, staff will try to accommodate their request. The child is also part of the review
process, and their views are taken into account. Teachers keep a record of this meeting.
Teachers will also collate evidence of the children’s work and/or behaviour, so that a full
assessment of their progress can be made.

It is the responsibility of the class teacher to ensure that records are up-to-date and are
available if required. This record keeping will be monitored by the SENCO. In the event of a
referral for statutory assessment, personal target plans, One Page Profiles, evaluations,
evidence of the child’s work, recent assessments and any other relevant records need to be
regularly updated.

Reviews:
For pupils with an Individual Target Plan, their progress will be reviewed at parent
consultation meetings. In the event of them having support from the Learning Support
Service or the Behaviour Support Service, the teacher who has been providing the support
sessions will also endeavour to attend the meeting.
Annual reviews are required for children who have a Statement of S.E.N. or a Educational
Health Care Plan. At Brookside the Annual Review is in the form of a Person-Centred
Review; placing the child and family and the centre of all decision making. This meeting
allows the parents, pupil, the school and other outside agencies to consider the child’s
progress over a 12 month period. Prior to the Review the SENCO will discuss the meeting
with the child and send invites out to all the agencies involved with the child. Any
amendments or additions to the child’s Statement or EHC should be identified at this review
after progress has been discussed and reviewed. All parties are invited to make notes at the

meeting and to have the opportunity to talk about “What is working” and “What is not
working’ from their perspective. A list of outcomes and actions from these reviews is
circulated by the SENCO. The Local Authority are also sent a copy of the notes from the
meeting, and they are informed of any changes that have been recommended. During the
course of the year there will be further meetings with parents in the form of consultations.
In Year 5 pupils with Statements of S.E.N. or Education, Health Care Plans will have a
Transition Review, where the next step of their education into Key Stage 3 will be discussed.
This review will also have a representative from the Local Authority and the Year 5 teacher
in attendance to discuss the implications fro the child as he/she prepares to move to high
school.

Parent Partnership and complaints procedure:
Parents will be fully involved in the Special Needs process, and work in partnership with the
school throughout the intervention programme. The school believes that it is vital to maintain
good communication between the school and parents, and that parents play an important
role in providing further information on the progress of the child. The school always seeks to
support and inform parents.
We also wish parents to play an active part in the education of their child, make their views
known to us and maintain lines of communication with the school including, whenever
possible, attending reviews or pre-arranged meetings. Teachers will always try to be as
accessible as possible to parents who wish to discuss the needs of their child. The school
will always seek to make procedures as simple and understandable as possible, and will
help parents to access support wherever possible. The school provides information of Parent
Partnership in Stockport to all parents of children with S.E.N.
The school obtains the permission of parents before any statutory assessment is carried out,
or any involvement is sought with the Educational Psychologist. Parents are invited to meet
with the Educational Psychologist if she is involved with their child.
In the event of a disagreement between the school and parents, steps will be taken to
involve all parties in discussions to resolve any difficulties as soon as possible. This may
also include the involvement of the Local Authority. In the event of differences not being
resolved within school, parents have the right to refer any complaints to the Governors of the
school, and to use the disagreement resolution services offered by the Local Authority.

Outside agencies:
The school is always aiming to develop the role of outside agencies as consultative and
collaborative partners. The school works alongside outside agencies to establish an
integrated approach to S.E.N. provision, and recognises it is not the sole responsibility of
one party to identify and provide for the needs of the child. Teachers from the BSS and LSS
also have the role of supporting and advising class teachers, and their expertise is used to
add to the school’s curriculum. This could mean they are working with groups of pupils from
a class to enhance the work the class teacher is providing.
The school puts a high priority on using specialist services, such as the Educational
Psychology Service (EPS), Behaviour Support Service (BSS), the Learning Support Service
(LSS), Sensory Support Service (SSS), Speech and Language Therapy (SALT),
Physiotherapy and Occupational Therapy (OT). The role of these services is to provide
support within school in the identification of S.E.N., provide up to date training for staff,
advise on strategies, provide therapy plans and to help staff access resources and utilise
strategies within the classroom. As part of the ‘Special Educational Needs and Disability
Code of Practice; 0 -25 years’, outside agencies are obliged to attend Person-Centred
Reviews for pupils with Staements of S.E.N. or Educational Health Care Plans. School will
always endeavour to get all parties to attend pupils’ reviews.
Parents will be kept informed at all times of any assessments and/or progress made with
their child and any outside agencies.

SEN Governor:
The S.E.N governor represents the interests of the governing body who have important
statutory duties, which are stated in the ‘Special Educational Needs and Disability Code of
Practice; 0 -25 years’,
“There should be a member of the governing body or a sub-committee with specific oversight of
the school’s arrangements for SEN and disability. School leaders should regularly review
how expertise and resources used to address SEN can be used to build the quality of wholeschool provision as part of their approach to school improvement.”
The S.E.N governor will be involved in the review and evaluation of the S.E.N policy, and is
aware of the S.E.N provision within the school. He/she will also be consulted on the
monitoring process of S.E.N.
The Governing Body are required to act as a ‘local partner’ and co-operate with the Local
Authority as part of the Local Offer.

The Headteacher must reprt to Governors termly, on the progress and provision of S.E.N.
across the school.
Evaluation of the policy:
The governing body, the head teacher and the SENCO take overall responsibility for the
S.E.N policy. However, the whole school will be involved in the deployment and
implementation of the policy.
The S.E.N policy will be reviewed by the SENCO in consultation with the Headteacher and
Governing Body, and any new legislation will be taken into account during this process.
The SENCO, Headteacher and Governing Body are also involved in maintaining, reviewing
and updating the School Offer on a regular basis.
An annual review of the School Offer will take place involving all staff, where the practices
stated in the policy will be evaluated. This will then inform any review of the S.E.N. policy.

GLOSSARY OF TERMS
CYPD: Children’s and Young People Directorate, based at the Town Hall.
LA: The Local Authority
LSA: A Learning Support Assistant provides in-school support for children with special
educational needs and/or disabilities. They provide close support to individual children or
small groups of children who have SEN. They also assist those responsible for teaching
children with SEN.
LSS: The Learning Support Service provides teaching for children on School Action Plus
Stage, as well as staff support and training.
BSS: Primary Behaviour Support Service
SSS: Sensory Support Service
SALT: Speech and Language Therapy
OT: Occupational Therapy
EHC: Education Health Care Plan
SENCO: The special educational needs co-ordinator is the person responsible for coordinating SEN provision in the school

